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MARION TECHNICAL COLLEGE

COURSE SYLLABUS STANDARD TEMPLATE

COURSE NUMBER & NAME: ACC1400 Financial Accounting

TERM/YEAR: Spring/2025
DAY/TIME: Online
DEPARTMENT NAME: Business Technologies
TAG/OTM/0OT36/CT2/CTAG!
COURSE #: OBUO10
(if applicable)
DELIVERY METHOD: Online
CREDIT HOURS: 4
COURSE REQUIREMENT(s): None

INSTRUCTOR INFORMATION

INSTRUCTOR(s): [click here to add]

EMAIL/OTHER CONTACT .

INFO: [click here to add]

TELEPHONE: [click here to add]

BLDG/OFFICE NO: [click here to add]

OFFICE HOURS: (for student [click here to add]

support)

IN CASE OF EMERGENCY: Dial 9-911 from any office or courtesy phone on-campus.

COURSE DESCRIPTION

Fundamentals of accounting theory, concepts and practices are covered. ACC 1400 includes the basic
structure of accounting and accounting as it is used as a basis of business decisions including the recording of
changes in financial condition and measuring business income. Students are introduced to the concept of an
accounting system and accounting principles as they relate to cash, receivables, inventories, fixed assets,
depreciation, intangible assets, current liabilities, long-term liabilities, equity, revenues and expense
recognition, financial statement preparation, and financial statement analysis.

COURSE MATERIALS

TEXTBOOK: Financial Accounting: Information for Decisions with Connect access card
AUTHOR(s):  John Wild

PUBLISHER: McGraw-Hill

YEAR/EDITION: 2020/10t" ISBN: 9781260386936 — Inclusive Access
This course features an Inclusive Access product where course
OTHER RESOURCES/ TEXTBOOK: materials are delivered digitally on the first day of class and will

automatically be charged to your student account as a book charge.

1 Approved TAG and OT36 courses carry the guarantee that the courses and their credits will transfer and apply toward the major at
any of Ohio’s public institutions of higher education, provided they weretaken when the courses were equivalent. Additional Ohio
transfer information may be obtained at https:/www.ohiohighered.org/
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MAIJOR COURSE LEARNING OBJECTIVES

Upon successful completion of this course, students will be able to:

. Explain the purpose and importance of accounting in the information age

. Identify users and uses of accounting

. Identify opportunities in accounting and related fields

. Explain why ethics are crucial in accounting

. Explain the meaning of GAAP, and define and apply several key accounting principles

. Identify and prepare basic financial statements and explain how they interrelate

. Explain the steps in processing transactions

. Describe source documents and their purpose

. Describe an account and its use in recording transactions

. Describe a ledger and a chart of accounts

. Define debits and credits and explain their role in double-entry accounting

. Record transactions in a journal and post entries to a ledger

. Prepare and explain the use of a trial balance

. Prepare financial statements from business transactions

. Explain the importance of periodic reporting and the time period principle

. Explain accrual accounting and how it improves financial statements

. Identify the types of adjustments and their purposes

. Explain why temporary accounts are closed each period

. Identify steps in the accounting cycle

. Explain and prepare a classified balance sheet

. Prepare and explain adjusting entries

. Explain and prepare an adjusted trial balance

. Prepare financial statements from an adjusted trial balance

. Describe and prepare closing entries

. Explain and prepare a post-closing trial balance

26. Describe merchandising activities and identify income components for a merchandising
company

27. ldentify and explain the inventory asset of a merchandising company

28. Describe both perpetual and periodic inventory systems

29. Analyze and interpret cost flows and operating activities of a merchandising company
30. Analyze and record transactions for merchandise purchases using both a perpetual and
periodic system

31. Prepare adjustments and close accounts for a merchandising company

32. Define and prepare multiple-step and single-step income statements

33. Identify the items making up merchandise inventory

34. Identify the costs of merchandise inventory

35. Compute inventory in a perpetual system and a periodic system using the methods of
specific identification, FIFO, LIFO, and weighted average

36. Compute the lower of cost or market amount of inventory

37. Define internal control and identify its purpose and principles.

38. Define cash and cash equivalents and explain how to report them.

39. Identify control features of banking activities.

40. Apply internal control to cash receipts and disbursements.

41. Explain and record petty cash fund transactions.

42. Prepare a bank reconciliation.

43. Describe accounts receivable and how they occur and are recorded

44. Describe a note receivable and the computation of its maturity date and interest

45. Explain how receivables can be converted to cash before maturity

46. Apply the direct write-off and allowance methods to account for accounts receivable
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47.
48.
49.
50.
51.
52.
53.
54.

Estimate uncollectible using methods based on sales and accounts receivable

Record the receipt of a note receivable

Record the honoring and dishonoring of a note and adjustments for interest

Describe plant assets and issues in accounting for them.

Explain depreciation and the factors affecting its computation.

Explain depreciation for partial years and changes in estimates.

Apply the cost principle to compute the cost of plant assets.

Compute and record depreciation using the straight-line, units-of-production, and declining-

balance methods.

55.
56.
57.
58.
59.
60.
61.
62.
63.
64.
65.
66.
67.
68.
69.
70.
71.
72.
73.
74.
75.
76.
77.
78.
79.
80.
81.
82.
83.
84.
85.
86.
87.
88.
89.
90.
91.
92.
93.
94.
95.
96.
97.

Distinguish between revenue and capital expenditures, and account for them.
Account for asset disposal through discarding or selling an asset.
Account for natural resource assets and their depletion.

Account for intangible assets.

Describe current and long-term liabilities and their characteristics
Identify and describe known current

Explain how to account for contingent liabilities

Prepare entries to account for short-term notes payable

Compute and record employee payroll deductions and liabilities
Compute and record employer payroll expenses and liabilities
Identify and describe the details of payroll reports, records, and procedures
Account for estimated liabilities, including warranties and bonuses
Account for Income Taxes.

Explain the types and payment patterns of notes

Compare bond financing with stock financing

Assess debt features and their implications

Prepare entries to record bond issuance and bond interest expense
Compute and record amortization of bond discount

Compute and record amortization of bond premium

Record the retirement of bonds

Prepare entries to account for notes

Present value of Bonds and Notes.

Effective Interest Amortization.

Identify characteristics of corporations and their organization
Describe the components of stockholders' equity.

Explain characteristics of common and preferred stock

Explain the items reported in retained earnings

Compute earnings per share and describe its use

Compute price-earnings ratio and describe its use in analysis
Compute dividend yield and explain its use in analysis

Compute book value and explain its use in analysis

Record the issuance of corporate stock

Record transactions involving cash dividends

Account for stock dividends and stock splits

Distribute dividends between common stock and preferred stock
Record purchases and sales of treasury stock and the retirement of stock
Explain the purpose and importance of cash flow information
Distinguish between operating, investing, and financing activities
Identify and disclose noncash investing and financing activities
Describe the format of the statement of cash flows

Prepare a statement of cash flows

Compute cash flows from operating activities using the indirect method
Determine cash flows from both investing and financing activities



Semester Course Syllabus Template

4|Page

98. Explain the purpose of analysis

99. Identify the building blocks of analysis

100. Describe standards for comparisons in analysis
101. Identify the tools of analysis
102. Explain and apply methods of horizontal analysis
103. Describe and apply methods of vertical analysis
104. Define and apply ratio analysis
COURSE OUTLINE
INSTRUCTIONAL CHAPTER TOPIC/ASSIGNMENT
WEEKS
Week 1 1 Introducing Financial Accounting and Appendices 1A and 1B
Week 2 2 Financial Statements and the Accounting System
Week 3 3 Adjusting Accounts for Financial Statements
Week 4 1,2,3 REVIEW AND EXAM #1
Week 5 4 Reporting and Analyzing Merchandising Operations and
Appendices 4A and 4B
Week 6 5 Reporting and Analyzing Inventories and Appendices 5A and
5B
Week 7 67 Reporting and Analyzing Cash, Fraud and Internal Control /
! Reporting and Analyzing Receivables
Week 8 4,5,6,7 REVIEW AND EXAM #2
Week 9 8 Reporting and Analyzing Long-Term Assets
Week 10 Reporting and Analyzing Current Liabilities and Appendices
9
9A and 9B
Week 11 10 Reporting and Analyzing Long-Term Liabilities and
Appendices 10A, 10B and 10C.
Week 12 8,9,10 REVIEW AND EXAM #3
Week 13 11 Reporting and Analyzing Equity
Week 14 12 Reporting and Analyzing Cash Flows
Week 15 13 Analyzing and Interpreting Financial Statements; Project
Due
EXAM WEEK* DAY TIME LOCATION/ROOM
Week 16* TBD TBD Online (Chs. 11,12,13)

*Exams must be held during exam week (the 16th week of the term), except for 8-week half session courses or
the summer terms where exams are held on the last day the class meets for that term.

NOTE:

ADDITIONAL INFORMATION:

This is a tentative schedule and subject to change at the discretion of the instructor.
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Eating and drinking are not permitted in any computer classroom or lab. All copyright laws will be
observed. ltis illegal to copy software.

EVALUATION & GRADING PROCEDURES

ATTENDANCE AND PARTICIPATION:

Consistent with College Policy #520 — Class Attendance and as stated on Page 339 of the MTC Policy Book,
https://www.mtc.edu/about/pdfs/MTCPolicyBook.pdf, the studentis responsible for attending every
class and for the material presented. If a student will not be attending a class, he or she is responsible to
contact the instructor and to make sure all assighments are completed, prior to the scheduled class.
Some departments have special provisions regarding missed work and absences. Please contact your
instructor for additional information.

ONLINE CLASS ATTENDANCE:

Attendance will be monitored through timely completion of weekly assignments. Failure to complete
or the need to request an extension of time to complete assignments will resultin an absence for
that week.

GRADING PROCEDURES:

EXAMPLE: Three exams will be given. Each exam will consist of an objective section and a practical
section. Each exam will be graded on the basis of 100 points and a total of 30 points for homework.

GRADING SCALE: FINAL GRADE CRITERIA:
90-100=A 1. Four exams, totaling 400 points
80-89=8B (100 points each).
70-79=C 2. Completion of on-line Connect
60- 69=D Exercises — 200 points. Multiple

0-59=F attempts will be allowed prior to the

assignment due date and your highest
score will be included in the grade
book.

3. Completion of on-line Connect
Problems — 400 points. One attempt
will be allowed.

4. Final Project — 150 points Grading
Scale
= 1,150 total points possible

MAKE-UP AND LATE POLICY:

Make-up exams will be given only for excused absences as determined by the instructor. The
instructor must be notified of the prospective absence prior to the time scheduled for the
examination. The make-up exam may be a different exam than the exam given during the scheduled
exam time.

CREDIT HOUR DEFINITION

Credit Hour: Marion Technical College subscribes to the federal definition of the “credit hour” endorsed

by the Higher Learning Commission that typically requires students to work on out-of-class assignments a
minimum of twice the amount of time as the amount of formalized instruction.

Examples:
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Minimum Homework Hours Per Week Minimum Homework Hours Per Week
for 3 Credit Course (16-Week Term) for 3 Credit Course (8-Week Term)
Delivery Format Homework Per Week Delivery Format Homework Per Week

Traditional 6 hours Traditional 12 hours
Blended 6.75 — 8.25 hours Blended 13.5 —16.5 hours
Online 9 hours Online 18 hours

COLLEGE GRADUATE COMPETENCIES

Assessment begins with a clear understanding of what students are expected to learn. College Graduate
Competencies (CGC’s) are common to all areas of study and apply to all students. The individual sub-skills
defined in each CGC are taught, reinforced, and/or periodically measured in various courses throughout
the curriculum. The six CGC areas and statements are:

1. Communications: Communicate effectively both written and orally.
2. Mathematics: Solve problems using mathematics.

3. Problem-Solving: Solve problems through analysis, creativity, and synthesis to make informed
decisions.

4. Professionalism: Demonstrate good work habits, effective interpersonal and teamwork skills,
and a high level of professionalism.

5. Technology: Use technology tools efficiently and effectively to perform personal and
professional tasks.

6. Diversity: Exhibit respect and sensitivity for individual and institutional differences.

COMMUNICATIONS DEVICE USAGE

All personal communication devices, including cell phones, must be set to vibrate or off while in
classrooms, labs and participating in other class-related activities, unless the use of such a device is
specified in the official course syllabus. Infractions will result in warnings and, eventually, grade -related
penalties. Exceptions must be approved in writing by the instructor.

Additionally, all personal communication devices, including cell phones, must be deactivated (turned
completely off) during exams, quizzes or other evaluations. Any student found to be using a
communication device during an exam will be given a grade of zero for the exam.

EQUIPMENT REQUIREMENTS

Marion Technical College requires all students to obtain a computer with the following minimum
specifications per program of study. Laptops are used in the classroom, outside of class using our learning
management system, and Microsoft Office 365. Marion Technical College does not provide support of
student-owned laptops.

Engineering Programs

Processor: i7 or better (note: Intel processor required)
RAM: 16 GB

SSD: 256 GB

Minimum Screen Size: 15.6”

Video Card for SolidWorks

Windows Operating System

Internet Connection

Webcam

Information Technology Programs

Processor: i7 or better (note: Intel processor required)
RAM: 16 GB
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SSD: 256 GB

Minimum Screen Size: 15.6”
Windows Operating System
Internet Connection
Webcam

All Other Programs

Processor: i5/Ryzen 5

RAM: 8 GB (4 GB would also work — 8 GB gives flexibility if requirements change)
SSD: 256 GB

Minimum Screen Size: 15.6”

Windows Operating System

Internet Connection

Webcam

Frequently Used Software

Marion Technical College utilizes Microsoft Office 365. As such students get free access to Microsoft
Office 365.

Note: Tablets, iPads, MacBooks, and Chromebooks will not meet the laptop requirements as they are
unable to run Microsoft 365 ProPlus.

ACADEMIC MISCONDUCT

Examples of dishonest or unacceptable scholarly practice at Marion Technical College include but are
not limited to:

A. Work copied verbatim from an original author; work copied practically verbatim with some
words altered from the original without proper credit, i.e., reference citations, being given; a
copyright explanation and more information is available at www.copyright.com.

B. Copying answers [and/or electronic data] from another’s test paper, quizzes, notes, book,
etc.

C. Evidence of a deliberate and calculated plan to engage in a dishonest academic practice,
such as gaining access to examinations prior to the time the exam was to be given or the
extraction of information regarding an examination from other students.

D. Falsification of clinical, practicum, or laboratory records.

Plagiarism — using someone else’s ideas or words as your own. In an educational setting you
can avoid plagiarism by providing appropriate source documentation. For more information
on plagiarism, visit www.plagiarism.org.

F. Unauthorized collaboration with others or use of prior work (e.g., submitted for another
assignment in a different course) without permission or citation (if previously published).

It is important to note that if Al tools like ChatGPT are permitted to be used for an assignment, then

they should be used with caution and proper citation. Al is not a replacement for your own thinking and
research.

Turnitin Disclaimer

Marion Technical College has partnered with the third-party application Turnitin to help maintain our
standards of excellence in academic integrity. Turnitin is a suite of tools that provide instructors with
information about the authenticity of submitted work and facilitates the process of grading for
instructors. Submitted files are compared against an extensive database of content. Turnitin produces a
similarity report and a similarity score, which is the percentage of a document that is similar to content
held within the database. A similarity report gives the instructor more information about any potential
matches and their sources. Turnitin does not determine if an instance of plagiarism has occurred. Instead,
it gives instructors the information they need to determine the authenticity of work as a part of a larger
process. All submissions to this course may be checked using Turnitin.
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Note: Please also see the Academic Misconduct section in the Student Handbook on the college
website at https://mtc.smartcatalogiq.com/en/name/student-handbook/student-handbook/.

Use of Artificial Intelligence (Al) in Assignments

Purpose: The purpose of this policy is to outline guidelines for the appropriate use of artificial intelligence
tools by students in completing assignments at Marion Technical College:

Scope: This policy applies to all students enrolled in courses at Marion Technical College.
Guidelines:

1. Transparency and Disclosure: Students must disclose the use of any Al tools or software in
their assignment. This includes mentioning the specific tools used and the extent of their
involvement in completing the assignment.

2. Ethical Use: Students are expected to use Al tools ethically and in accordance with the
standards of academic integrity. This includes avoiding plagiarism, ensuring that the Al tools are
used to enhance their learning and understanding, and not to substitute for their own critical
thinking and analysis.

3. Understanding and Learning: While Al tools can assist in certain aspects of assignment,
students are responsible for understanding the underlying concepts and content of their
coursework. Al should be used as a supplement to learning, not a replacement for it.

4. Citation and Attribution: When using Al generated content or insights in their assighments,
students must properly cite the sources. This includes acknowledging the Al tools used and
providing references where applicable.

5. Accountability: Students are accountable for the accuracy and quality of work produced with

the assistance of Al tools. They must verify and validate the output generated by these tools to
ensure accuracy and relevance to the assighment requirements.

6. Faculty Supervision: Faculty members may provide guidance on the use of Al tools and may

specify any additional requirements or restrictions regarding their use in assignments. Students
should consult with faculty members if they have questions or need clarification on the use of Al
tools.

Consequences of Violation: Violations of this policy, such as failure to disclose the use of Al tools,

unethical use of Al, or plagiarism, may resultin academical penalties as per the institutions academic
integrity policies. Students are encouraged to seek clarification and guidance from faculty members to
avoid unintentional violations.

Review and Updates: This policy will be reviewed periodically to ensure the effectiveness and may be
updated as needed based on the changes in technology, academic, standards, or institutional policies.

FINANCIAL AID ATTENDANCE REPORTING

Marion Technical College is required by federal law to verify the enrollment of students who participate in
Federal Title IV student aid programs (Federal grants and student loans) and/or who receive educational
benefits through the Department of Veterans Affairs. It is the responsibility of the College to identify
students who do not commence attendance or who stop attendance in any course for which they are
registered and paid. Non-attendance is reported by each instructor, and can result in a student being
administratively withdrawn from the class section. Please contact the Financial Aid Office for information
regarding the impact of course withdrawals on financial aid eligibility. The Financial Aid Office is located in
the LINK One Stop (Bryson Hall 183) at can be reached at 740-386-4113 or financial-aid@mtc.edu.

BELONGING AND EQUITY
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Marion Technical College is committed to providing equal opportunities for all students, and does not
discriminate on the basis of age, ancestry, color, disability, ethnicity, gender, gender identity and
expression, genetic information, medical status, military status, national origin, nursing parent status,
pregnancy, race, religion, sex, sexual orientation, parent and foster parent status, protected veteran
status, or any other bases under the law. As a community, we celebrate difference and value the worth of
every individual. To report any form of discrimination or harassment, follow the link to the online Student
Complaint Form.

ACCOMMODATIONS FOR DISABILITIES

If a student has any kind of visible or non-visible disability -- learning, emotional, physical, health, or
cognitive -- and needs possible accommodations to fully participate in all aspects of this course, they
should contact the Disability Services Office as early as possible to discuss reasonable accommodations

for their access needs. If students already have a diagnosis, Disability Services can help them document
their needs and create an accommodation plan. By making a plan through Disability Services, students can
facilitate appropriate accommodations without disclosing their condition or diagnosis to their course
instructor(s). If students don’t have a diagnosis, please contact Disability Services to see what would be
needed from the student to support the request for accommodations.

The Disability Services Office is located in BR176. Chelsea Glezen, Interim Director of Student Disability
Services, can be reached by calling 740.386.4222 or emailing DS@ mtc.edu.

RELIGIOUS AND SPIRITUAL ACCOMMODATIONS

Students may request up to three absences per academic term to observe holidays or organized activities
that align with their religion, faith, or spiritual belief system (“sincerely held religious belief”). In
accordance with state law (Ohio Revised Code 3345.026), students must submit written notice to their
instructor(s) of the expected dates of absence within the first 14 calendar days of the course(s).
Instructors will provide appropriate academic accommodations if an absence for a sincerely held religious
belief coincides with coursework, quizzes, exams, etc. The College’s complete policy can be found on the
College website and in the student handbook. Questions about this accommodation process can be
directed to woughter|@ mtc.edu.

TITLE IX NON-DISCRIMINATION FOR STUDENTS

No person in the United States shall, on the basis of sex, be excluded from participation in, be denied the
benefits of, or be subject to discrimination under any educational program or activity receiving Federal
financial assistance.

e Sexual harassment and acts of sexual violence such as rape, sexual assault, sexual exploitation,
dating violence, domestic violence, are forms of sex discrimination prohibited.
e Discrimination against a student based on pregnancy, pregnancy-related conditions, childbirth,

or parenting status is prohibited..
Report any discrimination or ask questions of the Title IX Coordinator.

e Title IX Coordinator: Cretia Johnson (johnsonc@mtc.edu or (740) 386-4195)

e Pregnancy/Childbirth/Parenting adjustments or concerns — contact Chelsea Glezen, Interim
Director of Student Disability Services at ds@mtc.edu or (740) 386-4222
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ADDITIONAL RESOURCES

The following information is provided to help make students more aware of resources which may aid in
their academic success such as tutoring, disability services, academic advising, financial aid, emergency
procedures, etc.

Academic Advising:

All students at MTC are assigned to an academic advisor. Your advisor is available to guide you in course
selection and registration, assist you with career and academic planning, discuss your academic difficulties
and personal goals, and refer you to campus and community resources to support your success. If you are
not sure of your advisor’s name or contact information, log-in to My Plan through My MTC or contact the
Advising Office (BR 176) at 740-386-4200 or advising@ mtc,edu.

Tutoring:

MTC offers free one-on-one, small group, and online tutoring services for many of the classes you take at
MTC. If you are having difficulties in a course, it is very important to seek out assistance as soon as
possible so you do not fall behind. For more information about tutoring, please contact tutoring@mtc.edu
or 740-389-4636 ext 1193 or stop by BR 193.

Your instructors want to see you succeed and are also available to answer questions before, during, and
after class as well as during weekly office hours (office hours are designated times set aside to meet with
students each week).

Drug/Alcohol & Mental Health Concerns:

MTC has licensed mental health staff to help you with personal matters that may impact your studies and
academic performance. Contact Mike Stuckey at stuckeym@mtc.edu or 740-386-4171 or Cassady McAvoy
at mcavoyc@mtc.edu or 740-725-6181 if you believe a counselor or case manager can be of assistance
regarding topics such as depression, anxiety, feeling overwhelmed, managing stress, difficulties making
decisions, or substance abuse.

Student Assistance Program (SAP):

This resource provides you and members of your household with confidential mental health support,
resources, and information for personal and school-life balance issues. This includes short-term clinical
counseling (up to 5 sessions free), legal support, financial information, and online resources through
GuidanceResources 24/7/365. To access your benefits, call 833-955-3384 or visit
www.guidanceresources.com and enter School ID: MTC Student.

MTC Connections Center:

MTC recognizes that students often face challenges outside of the classroom which impact their academic
success. Any student who is experiencing food insecurity (limited/lack of food), housing insecurity or
homelessness, transportation issues, limited access to childcare, or any other concern is encouraged to
reach out to the MTC Student Resource Navigator (SRN) in the Connections Center (Bryson Hall 143). The
SRN can be reached at ern3.marionmatters@gmail.com or call/text 567-908-7564.

The Marion Campus Food Pantry and Fresh Express Market (free fresh produce) are available to all
students, regardless of income, to address food insecurity and hunger. There are two locations — one in
the Alber Student Center and one in the Connections Center. You must present your student ID. Hours
vary by term. Please check your MTC email, campus signage, or visit the Connections Center for more
information.

For more information on the food pantry or information about other services, contact the Connections
Center at connectionscenter@mtc.edu or 740-725-4014.

Financial Aid:

Regularly attending class is critical in achieving academic success. If you receive some form of financial
aid, such as the Pell Grant and/or the Federal Direct Student Loan, federal regulations require you to
attend classes. In part, this is why your instructor records attendance. Maintaining satisfactory academic
progress (SAP) is important in preserving your future eligibility for financial resources. If you ever have
guestions or concerns, please contact the Office of Financial Aid.
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Laptop Loaner Program:

MTC provides loaner laptops on a short-term basis to students, up to 60 days at a time. The intent of this
program is to ensure students have a computer to complete their coursework until they can purchase or
repair their personal computer if it breaks down. New students may also borrow a computer if they need
to wait for their financial aid refund check to purchase a personal device. Quantities are limited and
available on a first-come, first-serve basis. To request a laptop, complete this request form:
https://bit.ly/MTCLoanerLaptops. If there are no devices available, you will be placed on a waitlist. The
Computer Lab located in Bryson Hall (BR 197) is another resource available for student use.

Emergency Procedures

MTC is committed to providing a safe and secure environment for students. We want you to have the
resources and knowledge that aid your response to emergency situations in an appropriate and confident
manner. MTC shares Public Safety Services with the Ohio State University at Marion (OSUM) and employs
police officers. Additionally, MTC and OSUM contracts with the Marion County Sheriff’s Office to cover
campus security when needed.

“Buckeye Alert” Emergency Notification System:

MTC students are automatically signed up to receive campus wide emergency notifications when they
provide their cell phone number during the admission process. Buckeye Alert will be used to notify the
campus community of campus wide emergencies, closings, and crime alerts. Emergency notifications for
the campus may be generated by the OSU Public Safety Services. Phone numbers are not related to other
parties and are strictly used for emergency notifications only.

911 Emergencies:

In the event of a medical, fire, or safety/security incident requiring an emergency response, please call
911. Phones are located in most MTC classrooms.

Emergency Personnel Phone Number
Marion Campus Public Safety (Non-Emergency) 740-725-6300
Marion County Sheriff’'s Office (Non-Emergency) 740-382-8244
Marion Township Fire Department (Non-Emergency) 740-387-5404

Public Safety Escort:

A safety escortis available during campus hours. The service is free and requires your MTC identification
card. To arrange a safety escort, contact the Marion Campus Public Safety Office at 740-725-6300.

Active Shooter:

Be familiar with your options in the event of an active shooter. If you can escape, do so immediately! Run
away from the campus. If you cannot escape, lock and barricade the door. Remain quiet and silence all
electronic devices and phones. Do NOT huddle together or stay close. Spread out in the room and develop
a way to attack the shooter if they enter the room. An informative six-minute video “Surviving an Active
Shooter” is available for viewing at https://youtu.be/9Z9zkU--FLQ. We encourage you to watch this video
to better prepare should an active shooter incident take place on campus.

Building Evacuation Maps:

There are building evacuation maps located in each campus building. Maps in the single floor buildings
are located near the doors. Maps are locFinalated in multiple floor buildings at the top of each staircase.
The mas include the following information: exit and exit routes (for evacuation), assembly points (to meet
in the event of an evacuation), severe weather shelter areas (in the event of a tornad o or inclement
weather), and AEDS (Automated External Defibrillator — for use in the case of a heart attack).

Be prepared in the event of an emergency. Familiarize yourself with the maps in each building you utilize.
Note where the fire extinguishers are located in each building along with fire alarm pull stations.
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Emergency Procedures Flip Charts:

Familiarize yourself with the quick reference flip charts, conveniently hung on hooks in all classrooms and
department areas close to the doors. They provide information on various emergency procedures and
contain safety information that is beneficial for you to know.

MTC Website:

Additional safety and security information can be found online at https://www.mtc.edu/health-and-
safety/Note: Some links will route you to the OSU Safety and Security website.



